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Statement of Duties: SPEECH THERAPY ASSISTANT 
 
Reports to: Treating Speech Pathologist 
 
Position Objectives: 

• To assist Speech Pathologists to deliver treatment programs for clients with 
communication disorders. 

• To assist in the preparation of resources for treatment programs. 
 
Primary Tasks: 

• Under the guidance of the client’s treating Speech Pathologist, work with 
the client and their family and/or school to deliver treatment programs 
targeting communication skills. 

• Maintain adequate clinical record documentation as requested by the 
treating Speech Pathologist and maintain open communication with the 
treating Speech Pathologist regarding the client’s progress and the 
workability of the therapy program. 

• Attend relevant training and education sessions run by Speech Pathologists 
as requested. 

• Video record sessions as requested.  
• Maintain adequate time records for office purposes. 
• Prepare activity resources as requested. 

 
Scope of Work Performed: 

• Responsible for the delivery of professionally specified speech pathology 
programs for clients of Speech Pathology Tasmania, in contexts familiar to 
the client (eg. home, school). Travel is required.  

• In some instances there may be the opportunity to concurrently deliver 
elements of treatment programs for other allied health disciplines that are 
also involved with the client (eg. education, occupational therapy). 

• Work under the guidance of the client’s treating Speech Pathologist, with 
limited supervision.  

• Responsible for contacting the treating Speech Pathologist and requesting 
advice and assistance if required. 

• Responsible for regular submission of information regarding client-hours 
worked to the Speech Pathology Tasmania office. 
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• Responsible for maintaining individual client, family of client, staff, and 
practice confidentiality at all times. 

• Responsible for undertaking school (Department of Education Children & 
Young People, Catholic Education Tasmania, Independent Schools) 
induction processes. 

• Responsible for working within policies, procedures, and scheduling 
principles of individual schools. 

• Exercise reasonable care in the performance of duties consistent with the 
Speech Pathology Tasmania Workplace Safety policies.  

• Complete duties in an efficient, effective, and safe manner.  
• Maintain respectful, kind, open and honest communication with all parties 

at all times. 
 
Pre-Employment Conditions: 

• Evidence of the recent completion of a satisfactory Federal Police Check 
and/or suitable international equivalent must be provided prior to 
appointment to this position. 

• Current Working With Vulnerable People card.  
• The employee must organise their own transport to and from client 

appointments. 
 
Selection Criteria: 

• Demonstrated experience, or interest, in working as a speech therapy 
assistant. 

• Proven high level verbal and written communication skills. 
• The ability to maintain confidentiality. 
• Excellent time management skills. 
• Availability for up to 38 hours per week, Mondays-Fridays – often from 

8.00am. 
 
Referees: 
Please provide the names and contact details of two professional referees.  


